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Section 101 of the Local Government Act 1972 provides:

e ThataCouncilmaydelegate its powers (exceptthoseincapable of delegation)toa
committee or an officer

e ACommittee maydelegateits powersto an officer

e Thedelegating body may exercise Powers that have been delegated

The CouncilsSchemeof Delegation authorisesthe ProperOfficer/Responsible Finance Officer to
actwith delegated authority in the specific circumstances detailed.

Powerswill be delegated to the Proper Officer and Responsible Finance Officer by a quorum of
Councillors, eitherbyresolutionin acouncil meetingor, in extreme circumstances, by email.

Anydelegation shallbe exercised incompliance withthe Councils Standing Orders, Financial
Regulations, anyotherpolicies orconditionsimposedbythe Councilandwithinthe law.

Inan emergency, the Proper Officeris empowered to carry out any function of the Council

Where officers are contemplating any action under delegated powers, whichislikelyto have a
significantimpactinaparticulararea, theyshould also consultmembers, and mustensurethat they
obtainappropriate legal, financialand any otherspecialist advice before actionis taken.

Alldecisions will be reported to the first appropriate Council meeting
Proper Officer and Responsible Finance Officer

» Totake action onanyissue of such urgency, that it cannot wait until the next normal Council
meeting.

» Toincurexpenditure on behalf of the Council, whichis necessaryto carry outanyrepair,
replacement orotherworkwhichis of such extreme urgencythatitmustbedone atonce.

» Totake any actionregarding minorrepairs and to report minor matterstothe relevant
authority.

Delegated Authority

Toallowthe councilto operate on aminimumrequirementbasis, the following items are delegated to
the Proper Officer/RFO when the Councilis unable to hold meetings.

Planning:

Planningapplicationsshallbereceived bythe Clerk whowill provide details to Councillorsand where
no queries arise byjointdecision of all Councillors, the Clerk shall be delegated to informthe
Planning Departmentwithinthetime allocated of the decision of the Council. All Councillors will
reportdirectly back tothe Clerk thereby avoiding discussion between members.

Finance:

e allstandardrecurringpayments listed as line items on the budget will be paid by the RFO
atthe appropriate timeto preventany late charges, such as salaries, printing costs,
licences and IT services etc.

e allexpenditure required in the production of the Bishop Monkton Neighbourhood
Plan will be paid by the RFO at the appropriate time to prevent any delays in the
works being carried out.
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e Paymentswillbe made assetoutinthe Councils policies.
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e Allpaymentswillbeformallyauthorised bythefullcouncilatthe nextfullcouncil
meeting.

e Wherethispolicyisactivated overthe end ofthefinancialyear, the RFOwill preparethe end of
yearaccountsinaccordancewith normalproceduresandcirculatetoallofthe
councillors. Onthe acceptance ofaminimum of4 councillors, theywillbe signed by the
RFO, Clerkand Chairmanasapplicableforsubmissiontotheexternalandinternal
auditors. The accountswillbe accepted byresolution atthe nextfullcouncilmeeting.

Assets:

The Clerkwillundertake day today management and maintenance of council property and assets.
Alldelegated decisions willbe recorded ona spreadsheetand a reportwill be submitted to
councillors atthe next FullCouncil meeting.

Responsibilities notdelegated tothe Proper Officer

1. Levyingorissuing a precept

2. Borrowing money

3. Approvingthe Councils annualaccounts

4, Considering anauditor’sreport made inthe publicinterest

5. Confirmingthatthe councilhas satisfied the statutory criteriato exercise the general power of
competence

6. Adoptingorrevisingthe Councils code of conduct

Adopted by Bishop Monkton Parish Council on: 17" March 26.
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