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Yourpersonaldata-whatisit?

“Personaldata”is anyinformationaboutalivingindividualwhich allows themto be identified
fromthat data (forexample aname, photographs, videos, email address, or address). Identification
can bedirectly using the dataitself or by combining it with otherinformation which helpstoidentifya
livingindividual (e.g. alist of staff may contain personnellD nhumbers ratherthan namesbutifyou
usealistaseparatelistoftheID numberswhichgive the corresponding namestoidentify the staffin
thefirstlistthenthefirstlistwill also be treated as personal data). The processing of personaldatais
governed by legislation relating to personal datawhich appliesinthe United Kingdomincluding the
General Data Protection Regulation (the “GDPR) and other legislation relating to personal data and
rights such as the Human Rights Act.

Who arewe?

ThisPrivacy Noticeis provided toyou by Bishop Monkton Parish Councilwhichisthe data controller
foryour data.

Other data controllers the council works with:

. Local authorities

. Community groups

° Charities

. Other not for profit entities
. Contractors

. Credit reference agencies

We may needto shareyour personaldatawe hold withthem so thattheycan carry outtheir
responsibilitiestothe council. Ifwe and the otherdata controllers listed above are processing your
datajointly forthe same purposes, thenthe counciland the other data controllers may be “jointdata
controllers” whichmeanweareallcollectivelyresponsibletoyouforyourdata.

Where each of the parties listed above are processingyour datafortheirownindependent
purposestheneachofuswillbeindependentlyresponsibletoyouandifyouhave any
questions,wishtoexercise any of yourrights (see below) orwishtoraise acomplaint,you

should dosodirectlytotherelevantdatacontroller.

Adescription of what personaldatathe council processes and forwhat purposesis setoutin this
Privacy Notice.

The councilwill process some orall of the following personal datawhere necessaryto perform
its tasks:

. Names, titles, and aliases, photographs;
. Contactdetails such astelephone numbers, addresses, and email addresses;
. Wherethey are relevantto the services provided by a council, orwhere you provide them

tous,we mayprocessinformationsuchasgender, age, marital status, nationality,
education/workhistory, academic/professionalqualifications, hobbies, family
composition, and dependants;

. Whereyou payforactivitiessuch asuse ofacouncilhall,financialidentifiers such as bank
accountnumbers, payment card numbers, payment/transaction identifiers, policy
numbers, and claim numbers;
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How we use sensitive personal data
. We may process sensitive personal dataincluding, as appropriate:
- information aboutyourphysical ormental health or conditionin orderto

monitor sickleave andtake decisions onyourfitnessforwork;

- yourracialorethnicorigin orreligious or similarinformationin orderto monitor
compliancewith equalopportunities legislation;

- inorderto comply with legal requirements and obligations to third parties.

. Thesetypesofdataaredescribedinthe GDPRas “Special categories ofdata” and
require higher levels of protection. We need to have furtherjustification for collecting,
storing and using this type of personal data.

. We may process special categories of personal datain the following circumstances:

- Inlimited circumstances, with your explicit written consent.
- Wherewe needto carry out our legal obligations.
- Whereitisneededinthepublicinterest.

. Lesscommonly, we may processthistype of personaldatawhereitisneededin
relationto legal claims orwhere itis needed to protectyourinterests (orsomeone
else’sinterests) andyou are notcapable of givingyour consent, orwhereyou have
already madetheinformation public.

Dowe needyourconsentto processyour sensitive personaldata?

. Inlimited circumstances, we may approachyouforyourwritten consentto allowusto
process certain sensitive personal data. If we do so, we will provide you with full details of the
personal datathatwewould like andthe reasonwe need it, so thatyou can carefully
considerwhetheryouwishto consent.

The councilwillcomplywith data protection law. This says thatthe personaldatawe hold
about you must be:

. Used lawfully, fairly and in atransparent way.

. Collected onlyforvalid purposes thatwe have clearly explained toyou and notusedin any
way thatisincompatible withthose purposes.

. Relevanttothe purposeswe havetoldyou aboutandlimited onlytothose purposes.

. Accurateand keptuptodate.

. Keptonlyaslongas necessaryforthe purposeswe havetoldyouabout.

. Kept and destroyed securely including ensuring that appropriate technical and security

measures are in place to protect your personal data to protect personal data from loss,
misuse, unauthorised access and disclosure.

We useyourpersonaldataforsome orallofthe following purposes:
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. To deliver public services including to understand your needs to provide the services that
you requestandto understand whatwe can doforyou and informyou of other relevant

services;

. To confirmyouridentity to provide some services;

. To contactyou by post, email, telephone or using social media (e.g., Facebook, Twitter,
WhatsApp);

. Tohelp ustobuildupapicture of howwe are performing;

. To preventand detectfraud and corruptionin the use of public funds and where
necessary forthe law enforcement functions;

. Toenable usto meetalllegal and statutory obligations and powers including any
delegatedfunctions;

. Tocarryoutcomprehensive safeguarding procedures(includingduediligenceand

complaints handling) inaccordance with best safeguarding practice fromtime to time with
theaimofensuringthatallchildren and adults-at-risk are provided with safe
environments and generally as necessaryto protectindividualsfromharmorinjury;

° Topromotetheinterests ofthe council;

. Tomaintainourownaccountsandrecords;

. Toseekyourviews, opinions orcomments;

. To notifyyou of changesto ourfacilities, services, events and staff, councillors and
other role holders;

. To send you communications which you have requested and that may be of interest to you.
These may include information about campaigns, appeals, other new projects or
initiatives;

. To process relevant financial transactions including grants and payments for goods and
services supplied to the council

. Toallowthe statistical analysis of datasowe can planthe provision of services.

Our processing may also include the use of CCTV systems for the prevention and prosecution of
crime.

Whatis the legal basis for processing your personal data?

The councilis a public authority and has certain powers and obligations. Most of your personal data
isprocessedforcompliancewith alegalobligationwhichincludesthedischarge ofthe council’s
statutoryfunctionsand powers. Sometimeswhen exercisingthese powers ordutiesit isnecessary
to processpersonal dataofresidents orpeople usingthe council’s services. We willalwaystake
into accountyourinterestsandrights. This Privacy Notice sets outyourrights and the council’s
obligations to you.

Wemay processpersonaldataifitisnecessaryforthe performance of acontractwithyou, or totake
stepstoenterintoacontract. An example of thiswould be processingyourdatain connection with
the use of sportsfacilities, orthe acceptance of an allotmentgardentenancy

Sometimesthe use of your personal data requires your consent. We will first obtain your
consent to that use.

Sharingyour personaldata

This section providesinformation about the third parties with whomthe council may share your
personaldata. Thesethird parties have anobligationto putin place appropriate security measures
andwillberesponsibletoyoudirectlyforthe mannerinwhichtheyprocessand
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protectyourpersonaldata. Itislikelythatwe willneed to shareyourdatawithsomeorallofthe
following (butonlywhere necessary):

. The data controllers listed above underthe heading “Otherdata controllers the council
works with”;
. Ouragents, suppliersand contractors. Forexample, we may askacommercial provider to

publish ordistribute newsletters on our behalf, orto maintain our database software;

. Onoccasion, otherlocal authorities or not for profit bodies withwhich we are carrying out
jointventurese.g.inrelationtofacilities or events forthe community.

Howlong dowe keepyourpersonaldata?

Wewillkeep somerecords permanently ifwe are legally required to do so. We may keep some other
records for an extended period of time. For example, itis currently best practice to keep financial
recordsforaminimum period of 8yearsto support HMRC audits or provide tax information. We may
have legal obligationstoretain some datain connectionwith our statutory obligationsasapublic
authority. The councilis permittedtoretaindatain ordertodefend or pursue claims.Insome cases
thelawimposesatimelimitforsuchclaims (forexample 3years forpersonalinjury claims or6years
forcontractclaims). We willretain some personaldatafor thispurposeaslongaswebelieveitis
necessarytobeabletodefendorpursueaclaim.In general, wewillendeavourto keep dataonlyfor
aslongasweneedit. Thismeansthatwewill deleteitwhenitisnolongerneeded.

Yourrights and your personal data
You have the following rights with respect to your personal data:

When exercising any ofthe rights listed below, in orderto processyour request, we may need to verify
youridentityforyoursecurity. In such caseswewillneedyou torespondwith proof of youridentity
beforeyoucanexercisetheserights.

1) Therighttoaccess personaldatawe holdonyou

o Atanypointyoucancontactustorequestthe personaldatawehold onyouas well
aswhywe havethatpersonaldata, who hasaccesstothe personaldata and
where we obtained the personaldatafrom. Once we have received your request
we willrespond within one month.

o Therearenofeesorchargesforthefirstrequestbutadditionalrequestsforthe same
personaldataorrequestswhich are manifestly unfounded orexcessive maybe
subjecttoanadministrativefee.

2) Therightto correctandupdate the personal datawe hold onyou
o Ifthedataweholdonyouisoutofdate,incompleteorincorrect,youcaninform us
andyour data will be updated.

3) The right to have your personal data erased
o Ifyoufeelthatwe should nolongerbe usingyourpersonaldataorthatwe are
unlawfully usingyour personal data, you can request that we erase the personal
datawe hold.
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o Whenwereceive your request we will confirm whether the personal data has been
deleted or the reason why it cannot be deleted (for example because we need it for
tocomplywith alegal obligation).

4) The rightto objectto processing of your personaldata orto restrictitto certain
purposesonly
o Youhavetherighttorequestthatwe stop processingyour personaldataorask usto
restrict processing. Uponreceivingthe requestwe will contactyou and let you know
ifwe are ableto comply orifwe have a legal obligation to continue to process your
data.

5) The right to data portability
o Youhavetherighttorequestthatwe transfersome ofyourdatato another
controller. Wewillcomplywithyourrequest, whereitisfeasibletodo so, within one
month of receivingyourrequest.

C) The right to withdraw your consentto the processing atany time for any processing of
data towhich consent was obtained
o Youcanwithdrawyourconsenteasily by telephone, email, orby post(see
Contact Details below).

7) The rightto lodge a complaint with the Information Commissioner’s Office.

o Youcancontactthelnformation Commissioners Officeon 03031231113 orvia
email https://ico.org.uk/global/contact-us/email/ or at the Information
Commissioner's Office, Wycliffe House, Water Lane, Wilmslow, Cheshire SK9
5AF.

Transfer of Data Abroad

Any personal datatransferred to countries orterritories outside the European Economic Area
(“EEA”) willonly be placed on systems complying with measures giving equivalent protection of
personalrights eitherthrough international agreements or contracts approved by the European
Union. Ourwebsite is also accessible from overseas so on occasion some personal data (for
examplein anewsletter) maybe accessed from overseas.

Further processing

Ifwe wishto useyourpersonaldataforanew purpose, not covered by this Privacy Notice, then we will
provideyouwitha new notice explaining this new use priorto commencingthe processing and
settingouttherelevant purposes and processing conditions. Where and whenevernecessary, we
willseekyourpriorconsenttothenew processing.

Changes to this notice

We keep this Privacy Notice underregular review and we will place any updates onthisweb page
www.BishopMonkton-PC.gov.uk

ContactDetails

Please contactusifyouhave any questions aboutthis Privacy Notice orthe personaldatawe hold
aboutyou orto exercise allrelevantrights, queries orcomplaints at:

The DataController, Bishop Monkton Parish Council
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Email: Clerk@bishopmonkton-pc.gov.uk
Adopted by Bishop Monkton Parish Council on: 23rd October 2024

Reviewed: 15th May 2025
Next Review Date: May 2026
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